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} Family Lifeline Volunteers

A Ministry of the Little Sisters of the Assumption

O Heart, O Eamiily

Dear Prospective Volunteer,

Family Lifeline Volunteers (FLV) and the Little Sisters of the Assumption consider the process of applying to our
volunteer program more than an application and interview process. The goal is for both you and FLV to consider if you
are being called to our volunteer community for a term of service. Enclosed with this letter is paperwork necessary for
this process. The following forms are a required part of the process:

1. Application Form: Please fill in all areas. You may add comments or elaborate upon any questions to give
us a better understanding of your situation. Use extra page if necessary.

2. Autobiographical Essay Form: While this need not be lengthy or literary, it is an important part of your
application process, since it helps us to get to know you. This is a way to help us determine which FLV site
would be best suited for you. Please include a family profile as well as your recent life experiences.

3. Reference Forms: Before placement is considered, we require three (3) letters of reference. Please obtain
a reference from each of the following categories:

a.  Community Living reference— someone with whom you have lived who is not a family
member;

b.  Social reference — someone who knows you well and your reasons for wanting to
volunteer;

c. Professional/Academic — someone who has been your teacher, work supervisor, etc.

All three categories must be represented. Please provide each of your references with one of the
enclosed forms and ask that they respond promptly. Although not required, it would be helpful to have
references from the following in addition to the ones listed above:
d.  Afamily member;
e. Someone with whom you have served as a volunteer, or worked with within a service
organization.

4. Medical Certification Form: To be filled out and signed by your physician.
5. Acurrent Resume or Curriculum Vitae

Interviews

Once we have received your complete application we will schedule a personal face-to-face interview with the FLV
Director. If this is not possible, we will ask you to meet with an FLV representative (usually a Little Sister of the
Assumption or former volunteer). If a face-to-face interview is not possible, we will schedule a phone interview.

We encourage all applicants to make a visit to one of our volunteer sites to meet other volunteers, the Little
Sisters, and worksite staff. Once this process has been completed, the FLV Director will forward your application
to a committee that will review the process and offer a recommendation to the FLV Director. If this report is
positive, the FLV Director will facilitate discussion with you, the worksites, and residences about your placement
as a Family Lifeline Volunteer.

PLEASE SEND ALL APPLICATION MATERIALS TO:
Alice R. Finley
Family Lifeline Volunteers Inc.
100 Gladstone Avenue
Walden, New York 12586

Thank you for your interest in Family Lifeline Volunteers. | look forward to accompanying you through this
application process.

Sincerely,

Alice R. Finley
Program Director
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DATE:

Name

First Middle Last

Address: (temporary)

Address: (permanent)

Telephone/s:

Main Cell/Mobile Other

Email Address:

Name and Phone Number(s) of an Emergency Contact Person:

Social Security Number:

Date of Birth (Month/Day/Year) /

Are you a U.S. citizen? YES NO

If you are NOT a U.S. citizen, what is your U.S. immigration status?
Resident Alien (Green Card)
VISA to enter U.S.
Type of VISA Expiration date:

Are you: Single () Married () Widowed () Separated () Divorced () Other()

Educational Background

School attended City/State/Country Degree Date
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Employment History
Type of Work Employer Location Dates (from-to)

Military Service: Branch Year Discharge

Please list the scope and dates of all your volunteer experience:

List all other skills, talents, and gifts, as well as other experiences you bring to volunteer
service:

Do you have a driver’s license? State and license #
Are there any violations/convictions?

Please explain:
Please enclose a photocopy of your license.

Some placements require a copy of your personal driving record for insurance purposes.
Please obtain a copy of your personal driving record.

List your favorite leisure activities:

Do you speak any other language besides English?

Please indicate any health issues and/or problems and discuss to the extent to which these
issues will affect your volunteer service:
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Are you taking medication? If yes, please explain what medication and why you take it.

Will your medical insurance continue during your service? YES NO
List Company, insurance holder and Policy # and/or group #

Indicate the pattern of your use daily, weekly, and monthly of:

Alcohol Tobacco
Any other drugs
Have you ever been convicted of a crime? YES NO

If yes, please describe:

Have you ever had criminal background check done? YES NO
Many placements require a criminal record background check to be done on all employees
and volunteers. Either FLV or the work site will run a background check.

When are you able to begin service?

Are you able to serve for one full year? YES NO (if no, how long)

Please read the information on our volunteer sites and job descriptions located at
www.familylifelinevolunteers.org

Volunteer site preference:

Volunteer position preference:

(The work you feel best suited for based on your educational background or personal preference)

Please discuss any other information you think is important in the consideration of your
request to become a FLV volunteer.
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How did you learn of Family Lifeline Volunteers? Please check primary source:
__ FLV website ___ former FLV volunteer ~ __ present FLV volunteer
___Catholic Network of Volunteer Service publication
___Connections publication

___Other (please specify)

REFERENCES: We require three (3) letters of reference attesting to your character, skills and
dependability. Please obtain a reference from each of the following categories: Community Living
reference, a Social reference and Professional or Academic reference.

Name/Organization Relationship to You Phone Length of relationship
1.
2.
3.

PLEASE INCLUDE A RECENT PHOTOGRAPH OF YOURSELF AND A COPY
of both sides of YOUR DRIVER’S LICENSE, as well as a copy of your green card, visa,
and/or passport.

Your signature on this application will also release your photo for publication in the FLV
newsletter and promotional materials if you become an FLV.

Please read the following carefully before signing this application:
| understand this is an application for and not a commitment or promise of a volunteer opportunity.

| certify that | have and will provide information throughout the selection process, including on this
application for a volunteer position and in interviews with Family Lifeline Volunteers, Inc. that is
true, correct and complete to the best of my knowledge. | certify that | have and will answer all
questions to the best of my ability and that | have not and will not withhold any information that
would unfavorably affect my application for a volunteer position. | give Family Lifeline Volunteers,
Inc. permission to verify my credentials and references. | understand that misrepresentations or
omissions may be cause for my immediate rejection as an applicant for a volunteer position with
Family Lifeline Volunteers, Inc. or my termination as a volunteer.

SIGNATURE DATE
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} | Family Lifeline Volunteers

A Ministry of the Little Sisters of the Assumption

Oie Hegrl, Oess Faemily

Dear Prospective Volunteer,

Family Lifeline Volunteers (FLV) and the Little Sisters of the Assumption consider the process of applying to our
volunteer program more than an application and interview process. The goal is for both you and FLV to consider if you
are being called to our volunteer community for a term of service. Enclosed with this letter is paperwork necessary for
this process. The following forms are a required part of the process:

1. Application Form: Please fill in all areas. You may add comments or elaborate upon any questions to give
us a better understanding of your situation. Use extra page if necessary.

2. Autobiographical Essay Form: While this need not be lengthy or literary, it is an important part of your
application process, since it helps us to get to know you. This is a way to help us determine which FLV site
would be best suited for you. Please include a family profile as well as your recent life experiences.

3. Reference Forms: Before placement is considered, we require three (3) letters of reference. Please obtain
a reference from each of the following categories:

a.  Community Living reference— someone with whom you have lived who is not a family
member;

b.  Social reference — someone who knows you well and your reasons for wanting to
volunteer;

c. Professional/Academic — someone who has been your teacher, work supervisor, etc.

All three categories must be represented. Please provide each of your references with one of the
enclosed forms and ask that they respond promptly. Although not required, it would be helpful to have
references from the following in addition to the ones listed above:
d.  Afamily member;
e.  Someone with whom you have served as a volunteer, or worked with within a service
organization.

4. Medical Certification Form: To be filled out and signed by your physician.
5. Acurrent Resume or Curriculum Vitae

Interviews

Once we have received your complete application we will schedule a personal face-to-face interview with the FLV
Director. If this is not possible, we will ask you to meet with an FLV representative (usually a Little Sister of the
Assumption or former volunteer). If a face-to-face interview is not possible, we will schedule a phone interview.

We encourage all applicants to make a visit to one of our volunteer sites to meet other volunteers, the Little
Sisters, and worksite staff. Once this process has been completed, the FLV Director will forward your application
to a committee that will review the process and offer a recommendation to the FLV Director. If this report is
positive, the FLV Director will facilitate discussion with you, the worksites, and residences about your placement
as a Family Lifeline Volunteer.

PLEASE SEND ALL APPLICATION MATERIALS TO:
Alice R. Finley
Family Lifeline Volunteers Inc.
100 Gladstone Avenue
Walden, New York 12586

Thank you for your interest in Family Lifeline Volunteers. | look forward to accompanying you through this
application process.

Sincerely,

Alice R. Finley
Program Director
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DATE:
Name
First Middle Last
Address: (temporary)
Address: (permanent)
Telephone/s:
Main Cell/Mobile Other

Email Address:

Name and Phone Number(s) of an Emergency Contact Person:

Social Security Number:

Date of Birth (Month/Day/Year) /

Are you a U.S. citizen? YES NO

If you are NOT a U.S. citizen, what is your U.S. immigration status?
Resident Alien (Green Card)
VISA to enter U.S.
Type of VISA Expiration date:

Are you: Single () Married () Widowed () Separated () Divorced () Other()

Educational Background

School attended City/State/Country Degree Date
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Employment History
Type of Work Employer Location Dates (from-to)

Military Service: Branch Year Discharge

Please list the scope and dates of all your volunteer experience:

List all other skills, talents, and gifts, as well as other experiences you bring to volunteer
service:

Do you have a driver’s license? State and license #
Are there any violations/convictions?

Please explain:
Please enclose a photocopy of your license.

Some placements require a copy of your personal driving record for insurance purposes.
Please obtain a copy of your personal driving record.

List your favorite leisure activities:

Do you speak any other language besides English?

Please indicate any health issues and/or problems and discuss to the extent to which these
issues will affect your volunteer service:
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Are you taking medication? If yes, please explain what medication and why you take it.

Will your medical insurance continue during your service? YES NO
List Company, insurance holder and Policy # and/or group #

Indicate the pattern of your use daily, weekly, and monthly of:

Alcohol Tobacco
Any other drugs
Have you ever been convicted of a crime? YES NO

If yes, please describe:

Have you ever had criminal background check done? YES NO
Many placements require a criminal record background check to be done on all employees
and volunteers. Either FLV or the work site will run a background check.

When are you able to begin service?

Are you able to serve for one full year? YES NO (if no, how long)

Please read the information on our volunteer sites and job descriptions located at
www.familylifelinevolunteers.org

Volunteer site preference:

Volunteer position preference:

(The work you feel best suited for based on your educational background or personal preference)

Please discuss any other information you think is important in the consideration of your
request to become a FLV volunteer.
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How did you learn of Family Lifeline Volunteers? Please check primary source:
__ FLV website ___ former FLV volunteer ~ __ present FLV volunteer
___Catholic Network of Volunteer Service publication
___Connections publication

___Other (please specify)

REFERENCES: We require three (3) letters of reference attesting to your character, skills and
dependability. Please obtain a reference from each of the following categories: Community Living
reference, a Social reference and Professional or Academic reference.

Name/Organization Relationship to You Phone Length of relationship
1.
2.
3.

PLEASE INCLUDE A RECENT PHOTOGRAPH OF YOURSELF AND A COPY
of both sides of YOUR DRIVER’S LICENSE, as well as a copy of your green card, visa,
and/or passport.

Your signature on this application will also release your photo for publication in the FLV
newsletter and promotional materials if you become an FLV.

Please read the following carefully before signing this application:
| understand this is an application for and not a commitment or promise of a volunteer opportunity.

| certify that | have and will provide information throughout the selection process, including on this
application for a volunteer position and in interviews with Family Lifeline Volunteers, Inc. that is
true, correct and complete to the best of my knowledge. | certify that | have and will answer all
questions to the best of my ability and that | have not and will not withhold any information that
would unfavorably affect my application for a volunteer position. | give Family Lifeline Volunteers,
Inc. permission to verify my credentials and references. | understand that misrepresentations or
omissions may be cause for my immediate rejection as an applicant for a volunteer position with
Family Lifeline Volunteers, Inc. or my termination as a volunteer.

SIGNATURE DATE
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